Production, Planning, and Expediting Clerks (43-5061)

Occupation description: Coordinate and expedite the flow of work and materials within or between departments of an
establishment according to production schedule. Duties include reviewing and distributing production, work, and shipment
schedules; conferring with department supervisors to determine progress of work and completion dates; and compiling reports on
progress of work, inventory levels, costs, and production problems. Excludes "Weighers, Measurers, Checkers, and Samplers,
Recordkeeping" (43-5111).

Employment and Job Openings

Average employment Average annual openings
2010 estimate 2020 projection Percent change | Growth | Replacement | Total
Alaska 376 413 9.8 4 10 14
United States 271,000 288,900 6.6 1,780 7,100 | 8,880

Job outlook

Alaska: Alaska’s employment growth is low with high employment opportunities. Read more.

2013 Wages @

5 o e Wage by Percentile
Low Mean High 10th Median 90th
United States n/a 22.30 n/a 12.52 21.46 33.85
Alaska 22.50 23.42 2434 15.28 22.06 34.96
Anchorage/Mat-Su Area (MSA) 21.70 22.68 23.66 15.51 21.45 33.38
(F;;‘gx“ks North Star Borough 19.57 22.43 25.29 13.11 22.95 31.93
Balance of State 26.17 28.22 30.27 16.84 26.59 42.87

Labor Force Indicators

2012 Worker Characteristics

Total workers || Nonresident workers | Percent nonresident | Percent age 45 plus | Percent age 50 plus

439 75 17.1 39.1 28.9

2012 Potential Supply
Qualified but working in another occupation 127
Currently employed in a lower paid occupation 57
UI claimants previously working in occupation 58

2012 ALEXsys Employment Data

Number of registrants 392


http://live.laborstats.alaska.gov/occ/faqs.cfm#grop
http://live.laborstats.alaska.gov/occ/faqs.cfm#q05

Number of job position postings 63

Ratio of registrants to job position postings 6.2

Typical Entry-level Education, Experience, and/or On-the-job Training

Education: High school diploma or equivalent Work experience: None On-the-job training: Moderate-term on-the-job
training

Training Resources

Degree
Alaska Computer Business Solutions LL.C
Access 2007: Microsoft Certified Application Specialist
Access Boot Camp
Access Level 1
Access Level 2
Access Level 3
Access Level 4
Acrobat XI Level 1
Acrobat XI Level 2
Excel 2007: Microsoft Certified Application Specialist
Excel Level 1
Excel Level 2
Excel Level 3
Outlook 2007: Microsoft Certified Application Specialist
Word 2007: Microsoft Certified Application Specialist
Word Level 1
Word Level 2
Word Level 3

Degree
Alaska Teamster-Employer Service Training Trust

Logistic Technician (Material Coordinator)

Degree
Alaska Technical Center

Clerk/Receptionist
Workplace Basics

Degree
Alaska's Institute of Technology (AVTEC)
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Business & Office Technology Certificate
Microsoft Office Specialist - Excel
Microsoft Office Specialist - Word

Degree
Amundsen Education Center

Computer and Information Processor

Computer Literacy

General Office Clerk

Microcomputer Workshops

Office Education Short Course
Degree

Charter College, Anchorage

Computerized Office Specialist Certificate

Degree
Charter College, Wasilla

Computerized Office Specialist Certificate

Degree
Galena Interior Learning Academy

Computer Science

Degree
Ilisagvik College

IC3 - Internet and Computing Core Certification Certificate

Degree
Literacy Council of Alaska

Computer Literacy

Degree
North Star Computing

Basic Computer & Office Skills

Intermediate Computer & Office Skills
Degree

University of Alaska Anchorage
Desktop Publ & Graph OEC

Degree
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University of Alaska Anchorage, Kenai

Desktop Publ & Graph

University of Alaska Anchorage, Kodiak
Desktop Publ & Graph

University of Alaska Anchorage, Mat-Su
Desktop Publ & Graph

Vocational Training and Resource Center
Advanced Microsoft Access
Advanced Microsoft Excel
Advanced Microsoft Outlook
Advanced Microsoft Word
Excel 2013 VBA
Internet Search Techniques
Introduction to Adobe Acrobat 9.0 Pro
Introduction to Computers & Windows
Introduction to Microsoft Access
Introduction to Microsoft Excel
Introduction to Microsoft Outlook 2010
Introduction to Microsoft Word

Introduction to OneNote 2013

WinCertification
IC3 Computer Fundamentals Certification (IC3)
Introduction to MS Access - Quick look
Introduction to MS Excel
Introduction to MS Windows
Introduction to MS Word

OEC

Degree

OEC

Degree

OEC

Degree

Degree
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